KAYNAKCA HAZIRLAMA REHBERI
MLA Kaynakg¢a Hazirlama

Arastirmanizin ya da 6devinizin sonunda faydalandiginiz her tirli kaynagi belirtmelisiniz.
Yalnizca akademik ¢alismalarda dedil, bilgi paylasimi amaciyla sunulan her turlG yazili ve s6zIu
calismada yararlanilan kaynaklari eksiksiz olarak belirtmek, hukuki ve ahlaki yukimlaGlUktar.
Calismalarinizda kulllandiginiz kaynaklari MLA (Modern Language Association of America)
standartina uygun olarak gdstermenizi akademik durUstlik adina 6nermekteyiz.

Kaynakganizi, alfabetik dizin halinde édevinizin sonuna listeleyerek yazmalisiniz. Kaynakga ilk
harfine goére alfabetik olmalidir. Kaynakga hazirlarken izlenen temel yol yazarinin, kitabin
basliginin, yayin bilgisinin ve sayfa numaralarinin eksiksiz belirtiimesi seklindedir. Kitap, dergi,
web sayfasi, televizyon ve radyo programlarinin adlarini italik sekilde yaziniz.

Metinici Alinti Yapma ve Atifta Bulunma
Kitap, internet, dergi, veri tabani, gazete hangisi olursa olsun, bagkasina ait bir s6zU, yaziyi

veya bilgiyi yaptiginiz ¢alismada kullanacaksaniz kime ait oldugunu mutlaka belirtmeniz
gerekmektedir. Bunun da bazi kurallari bulunmaktadir.

. Bilginin bire bir aktarilmasina “alinti”” denmektedir. Alinti yapilan ifade tirnak iginde
yazilir. Daha sonra da yazar soyadi ve sayfa numarasi parantez iginde gosterilir.
. Bir baskasinin fikirlerini kendi s6zlerinizle anlatiyorsaniz yine kaynagini géstermeniz

gerekir. Bu sekilde kaynak gostermeye "aktarma ” denir. Aktarma yapilirken tirnak isareti
kullanilmaz, yazar soyadi ve sayfa numarasi parantez iginde gosterilir.

KAYNAKCA YAZIMI

Bir Yazarl Kitap

Metin icinde kaynak gdsterme: “alintilanan ifade” (Yazar Soyadi Sayfa Numarasi)
Ornek: “alintilanan ifade” (Pamuk 135)

Kaynakgada: Yazarin Soyadi, Adi. Kitap Adi. Yayim yeri: Yayimlayan, Yayim tarihi.
Ornek: Pamuk, Orhan. Beyaz Kale. istanbul: Can Yayinlari, 2010.

iki Yazarli Kitap

Metin icinde kaynak gosterme : “alintilanan ifade” (Yazar Soyadi, Yazar Soyadi Sayfa
Numarasi)

Ornek: “alintilanan ifade” (Saya, Giiney 179)

Kaynakgada: Birinci Yazarin Soyadi, Adi ve Ikinci Yazarin Adi Soyadi. Kitap Adi. Yayim yeri:
Yayimlayan, Yayim tarihi.

Ornek: Saya, Omer ve Emrullah Giiney. Tirkiye Bitki Cografyasi. istanbul: Nobel, 2014.
Uc Yazarl Kitap



Metin icinde kaynak gésterme: “alintilanan ifade” (Yazar Soyadi, Yazar Soyadi, ve Yazar
Soyadi Sayfa Numarasi)

Ornek: “alintilanan ifade” (Keles, Hamamci ve Coban 493)

Kaynakgada: Birinci Yazarin Soyadi, Adi, ikinci Yazarin Adi Soyadi ve Ugiincli Yazarin Adi ve
Soyadi. Kitap Adi. Yayim yeri: Yayimlayan, Yayim tarihi.

Ornek: Keles, Rusen, Can Hamamci ve Aykut Coban. Cevre Politikasi. istanbul: imge Kitabevi,
2015.

Cok Yazarli ve Cevirmeni Olan Kitap
Metin icinde kaynak gosterme: “alintilanan ifade” (Yazar Soyadi ve digerleri Sayfa Numarasi)
Ornek: “alintilanan ifade” (Hart ve digerleri 112)

Kaynakgada: Birinci Yazarin Soyadi, Adi ve digerleri. Ceviren, Hazirlayan, Editér Adi Soyadi.
Kitap Adi. Yayim yeri: Yayimlayan, Yayim tarihi.

Ornek: Hart, Harold ve digerleri. Cev. Tahsin Uyar ve Recai inam. Organik Kimya. Ankara:
Palme Yayincilik, 2015.

Yazar Adi Belirtiimeyen Kitap

Metin icinde kaynak gosterme: “alintilanan ifade” (Kitap adinin ilk kelimesi sayfa numarasi)
Ornek: “alintilanan ifade” (Kaynak 99)

Kaynakgada: KitapAdi. Yayim yeri: Yayimlayan, Yayim tarihi. Ornek: Kaynak Gosterme El
Kitab. istanbul: Redhouse, 2001.

Basim Bilgisi Olan Kitap

Metin icinde kaynak gosterme: “alintilanan ifade”(Yazar Soyadi Sayfa Numarasi)

Ornek: “alintilanan ifade” (Toptas 143)

Kaynakgada: Yazarin Soyadi, Adi. Kitabin adi. Basim bilgisi. Yayim yeri: Yayimlayan, Yayim
tarihi.

Ornek: Toptas, Hasan Ali. Kuslar Yasina Gider. 27. basim. istanbul: Everest Yayinlari, 2017.
Ceviri Kitap

Metin icinde kaynak gdsterme: “alintilanan ifade” (Yazar Soyadi Sayfa Numarasi)



Ornek: “alintilanan ifade” (Hemenway 61)

Kaynakgada: Yazarin Soyadi, Adi. Kitabin adi. Cevirenin adi soyadi. Yayim yeri: Yayimlayan,
Yayim tarihi.

Ornek: Hemenway, Toby. Permakiiltir bahgeleri. Cev. ilknur Urkun Kelso. istanbul: Yeni insan
Yayinevi, 2015.

Editora olan kitaplar

Metin icinde kaynak gdsterme: “alintilanan ifade” (Editériin Soyadi Sayfa Numarasi)
Ornek: “alintilanan ifade” (Tiziin 75)

Kaynakgada: Editériin soyadi, adi, ed. Kitap adi. Yayim yeri: Yayimlayan, Yayim tarihi.
Ornek: Tiiziin, Cigdem, ed. Sarik Tara anlatiyor. istanbul: Dogan Kitap, 2015.
Ansiklopediler, sozliikler

Al

Metin icinde kaynak gosterme: “alintilanan ifade” ("Maddenin Basli§i” Sayfa Numarasi)

Ornek: “alintilanan ifade” ("Paralelkenar” 175)
Kaynakgada: “Maddenin bashgi” Ansiklopedinin adi. Basim bilgisi. Yayim tarihi.
Ornek: “Paralelkenar” Yeni hayat ansiklopedisi. 4. Cilt. 2010.

Dergiler
Metin icinde kaynak gosterme : “alintilanan ifade” (Yazar Soyadi Sayfa Numarasi)

Ornek: “alintilanan ifade” (Coe 39)

Kaynakgada: Yazarin Soyadi, Adi. “Makale ad1”. Dergi adi. Derginin tarihi: sayfa numaralari.
Ornek: Coe, Dan. “Back in time”. Scientific American. November 2018: 34-41.

Tezler

Metin icinde kaynak gdsterme: “alintilanan ifade” (Yazar Soyadi Sayfa Numarasi)

Ornek: “alintilanan ifade” (TUtlncu 95)

Kaynakgada: Yazarin Soyadi, Adi. “Tezin adi”. Ne Tezi Oldugu (YUksek Lisans, Doktora,
Bitirme) Tezin verildigi Gniversite, Tarih.



Ornek: Tutiincl, Esra Esin. © Galile Uzaylarinda Hareketlerin Geometrisi”. Doktora tezi. Ankara
Universitesi, 2009.

Web Sitesi
Metin icinde kaynak gésterme: “alintilanan ifade” ("Konu Bashgi”)

Ornek: “alintilanan ifade” (36 Hours in Rome”)

Kaynakgada: Yazarin Soyadi, Adi. “Konu bashgi”. Web Sitesinin Adi. Sitenin Yayincisi, Yayin
tarihi, Adresi. Erisim tarihi.

Ornek: Laskin, David. “36 Hours in Rome”. The New York Times, The New York Times

Company, 22 Kasim 2018, https://www.nytimes.com/2018/11/22/travel/what-to-do-in-rome-
36-hours.html. 29 Kasim 2018.

Yazari yoksa eser adi ile baglayiniz.
Ornek: "Botanical garden and arboretum.” Britannica School, Encyclopaedia Britannica, 11 Aug.
2018. school.eb.co.uk/levels/intermediate/article/botanical-garden-and-

arboretum/273305. 3 Dec. 2018.

Online Videolar
Metin icinde kaynak gdsterme : “alintilanan ifade” ("Video Bashgi”)

Ornek: “alintilanan ifade” ("Enka Teknik Okullari Tanitim Filmi”)

Kaynakgada: “Video Basligi”. Web Sayfasinin Adi, Videoyu ylkleyen kisi, Web Sayfasinin
yayincisi, Yayin tarihi, URL. Erisim tarihi.

Ornek: “Enka Teknik Okullari Tanitim Filmi”. YouTube, Enka Teknik Okullari, 10 Sub 2015,
https://www.youtube.com/watch?v=mzgv3820PGo, 29.11.2018.

Film

Metin icinde Kaynak Gosterme: “alintilanan ifade” (Filmin Adi)

Ornek: “alintilanan ifade” (Ahlat Agaci)

Kaynakgada: Filmin adi. Yonetmen Adi. Dagitimci Firma, Dagitim Tarihi. Ortam.
Ornek: Ahlat Agaci. Yénetmen Nuri Bilge Ceylan. CGV Mars Dagitim, 2018. Film.

KAYNAKCA

Kocaeli ENKA Okullari. Kaynakg¢a Hazirlama Rehberi.



GUIDE TO PREPARING A BIBLIOGRAPHY
Preparing a Bibliography in MLA Style

At the end of your research paper or assignment, you must indicate every source you have
used. Citing all sources used in your work, not only in academic studies but also in any written
or oral work intended to share information, is a legal and ethical responsibility. For academic
integrity, we recommend citing the sources you use in your work according to the standards of
MLA (Modern Language Association of America).

Your bibliography should be listed in alphabetical order at the end of your assignment. The
bibliography should be alphabetized according to the first letter of each entry. The basic
principle when preparing a bibliography is to provide complete information about the author, title
of the book, publication information, and page numbers. Write the names of books, journals,
websites, television programs, and radio programs in italics.

In-Text Quotations and Citations

Regardless of whether the source is a book, website, journal, database, or newspaper, if you
use someone else's words, writing, or information in your work, you must indicate who it belongs
to. There are certain rules for doing this.

e The direct transfer of information is called a “quotation.” The quoted expression is written
in quotation marks. The author's surname and the page number are then given in
parentheses.

e If you explain someone else's ideas in your own words, you must still cite the source.
This type of citation is called “paraphrasing.” When paraphrasing, quotation marks are

not used; the author's surname and page number are given in parentheses.

BIBLIOGRAPHY FORMATTING
Book with One Author

In-text citation: “quoted expression” (Author's Surname Page Number)
Example: “quoted expression” (Pamuk 135)

Bibliography: Author's Surname, First Name. Book Title. Place of Publication: Publisher,
Publication Date.

Example: Pamuk, Orhan. The White Castle. Istanbul: Can Publications, 2010.

Book with Two Authors



In-text citation: “quoted expression” (Author's Surname, Author's Surname Page Number)
Example: “quoted expression” (Saya, Glney 179)

Bibliography: First Author's Surname, First Name, and Second Author's First Name and
Surname. Book Title. Place of Publication: Publisher, Publication Date.

Example: Saya, Omer, and Emrullah Giiney. The Plant Geography of Turkey. Istanbul: Nobel,
2014.

Book with Three Authors

In-text citation: “quoted expression” (Author's Surname, Author's Surname, and Author's
Surname Page Number)

Example: “quoted expression” (Keles, Hamamci, and Coban 493)
Bibliography: First Author's Surname, First Name, Second Author's First Name and Surname,
and Third Author's First Name and Surname. Book Title. Place of Publication: Publisher,

Publication Date.

Example: Keles, Rusen, Can Hamamci, and Aykut Coban. Environmental Policy. Istanbul: imge
Kitabevi, 2015.

Book with Multiple Authors and a Translator
In-text citation: “quoted expression” (Author's Surname et al. Page Number)
Example: “quoted expression” (Hart et al. 112)

Bibliography: First Author's Surname, First Name, et al. Translator, Editor, or Compiler's First
Name and Surname. Book Title. Place of Publication: Publisher, Publication Date.

Example: Hart, Harold, et al. Trans. Tahsin Uyar and Recai inam. Organic Chemistry. Ankara:
Palme Publishing, 2015.

Book with No Author
In-text citation: “quoted expression” (First Word of Book Title Page Number)
Example: “quoted expression” (Kaynak 99)

Bibliography: Book Title. Place of Publication: Publisher, Publication Date.



Example: Kaynak Gésterme El Kitabi. Istanbul: Redhouse, 2001.
Book with Edition Information

In-text citation: “quoted expression” (Author's Surname Page Number)
Example: “quoted expression” (Toptas 143)

Bibliography: Author's Surname, First Name. Book Title. Edition information. Place of
Publication: Publisher, Publication Date.

Example: Toptas, Hasan Ali. Birds Go to Your Funeral. 27th ed. Istanbul: Everest Publications,
2017.

Translated Book
In-text citation: “quoted expression” (Author's Surname Page Number)
Example: “quoted expression” (Hemenway 61)

Bibliography: Author's Surname, First Name. Book Title. Translator's First Name and Surname.
Place of Publication: Publisher, Publication Date.

Example: Hemenway, Toby. Gaia’s Garden: A Guide to Home-Scale Permaculture. Trans.
ilknur Urkun Kelso. Istanbul: Yeni insan Publishing House, 2015.

Books with Editors
In-text citation: “quoted expression” (Editor's Surname Page Number)
Example: “quoted expression” (Tlizlin 75)

Bibliography: Editor's Surname, First Name, ed. Book Title. Place of Publication: Publisher,
Publication Date.

Example: Tlzln, Cigdem, ed. Sarik Tara Anlatiyor. Istanbul: Dodan Kitap, 2015.
Encyclopedias and Dictionaries

In-text citation: “quoted expression” (“Entry Title” Page Number)

Example: “quoted expression” (“Parallelogram” 175)

Bibliography: “Entry Title.” Name of Encyclopedia. Edition information. Publication Date.



Example: “Parallelogram.” Yeni Hayat Ansiklopedisi. Vol. 4, 2010.
Journals

In-text citation: “quoted expression” (Author's Surname Page Number)
Example: “quoted expression” (Coe 39)

Bibliography: Author's Surname, First Name. “Article Title.” Journal Title. Journal Date: Page
Numbers.

Example: Coe, Dan. “Back in Time.” Scientific American. November 2018: 34—41.
Theses

In-text citation: “quoted expression” (Author's Surname Page Number)

Example: “quoted expression” (Tutlncl 95)

Bibliography: Author's Surname, First Name. “Title of Thesis.” Type of Thesis (Master's,
Doctoral, Undergraduate), University Where the Thesis Was Submitted, Date.

Example: Tatdncl, Esra Esin. “The Geometry of Motions in Galilean Spaces.” Doctoral
dissertation, Ankara University, 2009.

Website
In-text citation: “quoted expression” (“Topic Title”)
Example: “quoted expression” (“36 Hours in Rome”)

Bibliography: Author's Surname, First Name. “Topic Title.” Website Name. Publisher,
Publication Date, Address. Access Date.

Example: Laskin, David. “36 Hours in Rome.” The New York Times, The New York Times
Company, 22 Nov. 2018, https://www.nytimes.com/2018/11/22/travel/what-to-do-in-rome-36-
hours.html. 29 Nov. 2018.

If there is no author, begin with the title of the work.
Example: “Botanical Garden and Arboretum.” Britannica School, Encyclopaedia Britannica, 11

Aug. 2018, school.eb.co.uk/levels/intermediate/article/botanical-garden-and-arboretum/273305.
3 Dec. 2018.



Online Videos
In-text citation: “quoted expression” (“Video Title”)
Example: “quoted expression” (“Enka Technical Schools Promotional Film”)

Bibliography: “Video Title.” Web Page Name, Person Who Uploaded the Video, Publisher of the
Web Page, Publication Date, URL. Access Date.

Example: “Enka Teknik Okullari Tanitim Filmi.” YouTube, Enka Teknik Okullari, 10 Feb. 2015,
https://www.youtube.com/watch?v=mzgv3820PGo, 29 Nov. 2018.

Film

In-text citation: “quoted expression” (Film Title)

Example: “quoted expression” (The Wild Pear Tree)

Bibliography: Film Title. Director's Name. Distributor, Distribution Date. Medium.

Example: The Wild Pear Tree. Directed by Nuri Bilge Ceylan. CGV Mars Dagitim, 2018. Film.
BIBLIOGRAPHY

Kocaeli ENKA Schools. Guide to Preparing a Bibliography.



